«ABULIEHHA» 7 KOFAPBI YUPEKIEHUE OBPA30OBAHMS
MEJJALMHAJBIK «BBICIIUU MEIULIMHCKUH
KOJUIELKI»BLIIM KOJLIEK
MEKEMECI ABHULIEHHA»

IJIAH PABOTBI
NMPUEMHOMW KOMHUCCHUH
YUYPEK/IEHUSI OBPA30BAHUS «BbICIIMA MEANIMHCKUN KOJUIELK
ABUILIEHHA»
HA 2023 - 2024 YYEBHBIN IO/

L

Oprauusaiontas pabora B MOAr0TOBUTENbHBIH MEPHOJL

I Haszuauenue HOA0pb JupekTop
OTBETCTBEHHOI'O CEKpeTaps
MK
L, dopmupoBaHHE MPHEMHOMH nekadpb Jupexrop
' KOMMCCHH.
3. | HasHaueHue 3aMeCTHTENEH SHBApb 3amecTuTelb AMPEKTOpa MO |
OTBETCTBEHHOTO CEKpeTaps VP, OTBETCTBEHHBII
. NPUEMHONH KOMHCCHH. CEKpeTaphb
4, [Toaroroska [IpaBua npuema SIHBapb JupexTop

g Yupexxaenue
oOpazoBanus «Beiciunii
MEIMLIUHCKUN KOJUIEUK
«ABuueHHa» B 2023/24 roay
JU1Sl YTBEPKACHUS B
Jlenapramente oOpa3oBaHus

BKO
5. | Ha3nauenue npeacenareeit SIHBApb Jdupextop .

NpeIMETHBIX "
9K3aMEeHallHOHHBIX

! KOMMCCHIA.

' 6. | CornacoBaHue u SHBaphb Jlupekrop, 3amecTuTeNb
YTBEP)KJCHHE MEpPeUHs aupexTopa 1no YP,
CreLHalIbHOCTEH, IO OTBETCTBEHHbINH CEKPETAPh

KOTOPBIM BEIETCA IIPHUEM B
KOJUICUK M BCTYINHTCIIBHBIX

UCIIBbITAHUH.
¢ OO0cyskaeHne UTOroB SHBAPb KOOpAMHALMOHHbBIH COBET 110
aruTalMOHHON H npoopHEeHTALMOHHOM

0



npodOpHEHTALMOHHOH
pabot B 2018 r., pa3paboTka
MpeAI0KEHUH 11O

padore

1o paiionam obaacTu.

COBEPLICHCTBOBAHMIO.

8. | OOcyxaeHue Ha 3ace/laHnu (espaib OTBETCTBEHHBII CEKPETAPD
npuEMHOH KOMHCCUH MPUEMHOI KOMHCCHH
BOIPOCA O nopsaake npuéma
B Yupesxaenue o0pa3oBaHus
«BoICLIMHi MEAMLMHCKUI
KOJIJIS/K «ABULEHHAY

9. | YrBepkaeHue rpapuka mMapT Jlupekrop, 3amMecTuTeb
MPOBEACHHS BCTYNHUTEIbHBIX aupekTopa no VP,
¥ aTTCCTAIHOHHEIX OTBETCTBEHHBIH CEKpeTaphb
ucnbiTanuii. CornacoBaHne
¢ JlenapraMeHTOM
oOpazosanusi BKO. , -

10. | YcranosieHue pa3mepa mapT Jlupektop. Oyxrantep,
rJarhl 3a 00y4€HHE, 110 BCEM 3aMECTUTEb AUPEKTOPA MO
CIEIHATLHOCTSIM. VP, OTBETCTBEHHbIN
VTBep/KACHUE HA COBETE cekperapb
KOJLIELKA.

11. | Opranu3auus npuemMa MOCTOSTHHO OTBETCTBEHHBIN CEKPETAPh
noceTuTeNeit no Bornpocam NPUEMHOI KOMUCCHH
MOCTYIIEHHS B KOJUIC/UK.

12. | OGecrieyeHne pasMeLICHNs HNOCTOSAHHO OTBETCTBEHHBIH CEKpETAph
MaTepHasIoB Ha CaiTe. NPUEMHOIT KOMUCCHH

ArutanuoHHas ¥ npodopueHTalOHHas paboTa

13. | CocraBneHune mnjaHa BEACHHA SIHBApb JIMpeKTop, 3aMECTUTE]b
PEKJIaMHOIt 1eATENbHOCTH aupektopa no YP,

. Ha 2023/24r. OTBETCTBEHHBIN CEKpETaph

14. | Odopmienne mai 3aMECTHUTEb AUPEKTOPA 110
MH(POPMALMOHHOTO CTeHAa VP, oTBeTCTBEHHDIH
NPUEMHOM KOMUCCHH. CEKpeTaph

15. | Yyactue B spmapkax {eppaib 3aMecTUTeNb AUPEKTOPA 110
y4eOHBIX MECT, IIPOBOIUMOH VP, OTBETCTBEHHBI
[{eHTpOM 3aHATOCTH. anpesb ceKperapb

16. | CocrasiieHHe IJ1aHa - Mapt OTBeTCcTBEHHBII CEKpeTaph
[pOrpaMmbl NPOBEAEHHUA MPUEMHOIT KOMUCCUH
JIHEH OTKPBITHIX BEPEH.

17. | INpoBenenue Jlneii anpelib PykoBoautesnsb
OTKPBITHIX ABEPEii U1 npoOopHeHTALMOHOM
A0OHTYPHEHTOB. paboThl,

3aMEeCTUTENb AUPEKTOPA 10
BP

18. | [NpunsTue yyactus B mapr PykoBoauTelib
BBIC3AHbBIX JHSIX OTKPBITBIX npodoprueHTallMOHOH paboThl
ABepeit 11 MOCTYNAKINX maii (no rpaduky)




[109.

Opranu3auns NpoBeACHNA
aruTaLuoOHHOM padoThl U
pacrnpocTpaHeHue
aruTMaTepUajIOB CHIIAMH
yuauuxes 1
npenojaBareneit KounemKa.

B T€YEHHE roia

PykoBoanTesb
npoopHeHTALHOHOM paboThI

20. | OcyuiecTBIEHNHE KOHTPOIA [IOCTOSAHHO PykoBoanTeb
3a MJIaHOM BEACHUA npoGOpHEHTALOHOH paboThI
PEKJIaMHOI1 ICATEIbHOCTBIO.

21. | [loaroToBKa OTBETOB Ha MOCTOSHHO PykoBoautesnb

MUCHbMA, B T.4. JJIEKTPOHHBIE
abUTYPUEHTOB.

npodopueHTALOHOM PaboThI

Oprasu3auus npueMa A0KyMEHTOB 1 MPOBEACHHUS BCTYTUTE/bHBIX HCIIBITAHNI

22. | dopmupoBaHue mMapT JlupeKTop, 3aMECTUTEIIb
anesasIHOHHON KOMUCCHN aupextopa mno YP,
OTBETCTBEHHBIN CEKpeTaphb ;
23. | [NoaroToBka KOMIBIOTEPHO#H Mai JlupekTop, PYKOBOAMTEIIb
' rpyfnmnbl no oopadoTke npodopreHTanoHoi padboTh
JNOKYMEHTOB a0MTYPHEHTOB, HIOHb
BbLAEIEHHE HEOOX0ANMOTrO
obopynoBaHus 1
MOMEIIEHUS B yueOHOM
KOpIyce.

24, | lloaroToBka KOMIJIEKTA OTBeTCTBEHHBIN CEKPETaph
HH(POPMALIHOHHBIX
MaTepHaJIOB IS
CONMPOBOKACHHUS NIpHEMa
JIOKYMEHTOB.

25. | [lpoBeaeHHe TPEHUHTA V1A HIOHb Jupekrop, 3aMecTHTE/Ib
MPUEMHOH KOMHCCHH 1O aupekTopa no YP,
opraiu3auny paboTel B OTBETCTBEHHBII CEKpeTaph
neproj nprema A10KyMeHTOB
1 TIPOBEACHUS
BCTYTHTCJIBHEIX H
aTTeCTaUHOHHBIX
HCTIBITAHUH.

26. | Ilposenenune HIOHb JIUpeKTop, 3amMecTuTesib
MHCTPYKTHBHOIO COBELIAHUS aupekTopa 1o YP,

C YIeHaMH MPEeAMETHBIX OTBETCTBEHHBII CEKpeTaph
IK3aMEHAIIHOHHBIX
KOMHCCHIA.

27. | OnpeeneHue NpoxXoaHoro aBrycr JIUpeKTop. 3aMecTuTe/lb
0aJjuta, NOJAroTOBKa aupexTopa 1o VP,
MPOTOKOJIA 3aceaHus OTBETCTBEHHBII CEKpeTaphb
[IPUEMHON KOMHCCHH 110
pEeKOMEHAALNH K
3QUUCIICHUIO U TTPUKA30B O
3a4UCJICHUH.

28. | IpoBeaenne 3aceaHni aprycr JlupeKTop, 3aMecTuTe/b
MPUEMHOI KOMHCCHH 10 aupekTopa no YP,
3a4YHUCIICHHIO. CEHTAOPD OTBETCTBEHHBIH CEKpETaph




29. | [logroToBka CeHTAOPh OTBETCTBEHHBII CEKpeTaph
CTAaTHCTUYECKOH
nHpOPMALIIH, OKTsAOpb

30. | Opranu3anusa npuemMa 1o OTBETCTBEHHBINH CEKpETaph
JIOKYMEHTOB ¥ 0QOopMICHHE
JTMYHBIX JIE]I. rpaduky

31. | Benenue HH(POPMALMOHHOIO BO BpeMs Npuema OTBETCTBEHHBIN CEKpeTaph
y4era 0 X0JI€ nojia4yu
JOKYMEHTOB U pe3yjbTarax
BCTYMHUTENbHBIX HCIIBITAHUH.

32. | ObecneueHue NpoBEACHUS B NEPHUOLI 3aMecTHTE/lb AUPEKTOPA 110
BCTYNUTEIbHBIX H 9K3aMEHALMOHHBIX VP, OTBETCTBEHHBbIH
aTTeCTALHOHHBIX MCIBITAHUH ceKperapb
UCMBITAHUHA B COOTBETCTBUH
¢ TpeOOBaHUAMH
HOPMATHBHBIX JOKYMEHTOB.

33. | Opranu3auus yyera B MEPUO OTBETCTBEHHBIH CEKpeTaAph
pe3yJIbTaToOB 3K3aMEHALMOHHBIX
BCTYIMHUTEJIbHBIX H HCTIBITAHHH
aTTeCTallHOHHBIX
MCIBITAHUM.

34. | OObsBIACHHE PE3YJILTATOB nocne NpoBeIeHNs OTBETCTBEHHBII CEKPETaph
BCTYIHUTENbHBIX H
aTTECTALlHOHHBIX
HCIBITAHHH.

35. | Opranu3anus npuema MOCTOSIHHO OTBETCTBEHHBIN CEKPETaph
aOUTYpPHUEHTOB H HX
poauTeneii, pacCMOTPEHHE
#a100 u 3asBICHHH.

PaGoTa npeaMeTHBIX 3K3aMEeHAIMOHHEIX KOMUCCH

36. | PaspaboTka u yTBEpHKICHHUE SIHBapb [lpeacenarenn MPEAMETHbBIX
MpOrpaMM BCTYNHUTEIbHBIX (mo 1 despans) KOMHUCCHIA
MCIBITAHUH, TPOBOJAUMBIX B
kosueke B 2023/24 roay.

37. | Pa3paboTka 1 yTBEpXKIECHHE SIHBApb OTBETCTBEHHBIH N
CUCTEM NPOBEPKH TECTOB U (1o 1 deppans) CeKpeTapb,Ipece1aTeu
CHCTEM OLIEHKH PE3YIbTaTOB MPEAMETHBIX KOMUCCHI
TECTUPOBAHUSA ISt

i BCTYNMUTE/IbHBIX MCTIBITAHHI

38. | dopmupoBanue MapT OTBeTCTBEHHBII
[peAMETHBIX CEKpeTaphb.lpeaceaaresin
IK3aMEHALMOHHBIX MPEAMETHBIX KOMHCCHI
KOMHMCCHH.

39. | dopMupoBaHUE KOMILIEKTOB MapT OTBETCTBEHHBI cekperapb
TECTOBBIX 3a/IaHHIi 110
KayK/IOMY M3 BCTYMUTEIBHBIX anpesb

UCTIBITAHHI,




| 40. | Cocrapnenue pacrnucanus

BCTYIHTE/bHbIX UCTIBITAHUI
1 KOHCYJIbTalAH

anpesb

OTBETCTBEHHBII CEKpeTaph

PaGoTa arrecTallHOHHBIX KOMUCCHH

41.

GopMHUpOBAHHUE
ATTECTALLMOHHBIX KOMUCCHI

SIHBApb

JAupeKTOop, 3aMECTUTE!1b
aupexropa no YP

X034iicTBCHHAsA padoTa

CornacoBanue rpaduxa
peMOHTa NMOMELLEHUH CO
CPOKOM IPOBE/ICHUS
BCTYMUTEIBHBIX
aTTeCTalHOHHBIX
UCIBITAHHIH.

HIOHb

JIMpeKTOop. 3aMeCTUTE!Ib
nupexkropa rno YP

[ToaroToBka ay AUTOPHH LIS
MPOBEACHHS BCTYIUTEIBHBIX
W aTTECTallMOHHBIX
MCIIBLITAHU,

anpesb

ceHTsA0pb

3amMecTUTeNb AUPEKTOPA 110
AXY

44,

Oprauusauus padboTbl
3/1paBNyHKTa, CTOJIOBOH
KOJIIS KA.

HIOHB

Jupektop

435,

OGecneyeHne TPAHCIOPTOM
4JIEHOB MPEAMETHBIX
KOMHCCHIT TPH OKOHYaHUU
[POBEPKHU MUCBMEHHBIX
pabot no3zxe 22.30.

HIOJIB

JamecTuTeNb AUPEKTOPA MO
AXY

40.

OGecneueHre COXPAHHOCTH
JIOKYMEHTOB H HMYIIECTBA
NPHEMHON KOMHCCHH,
OXpaHbl MOMEUICHHH
MPUEMHOH KOMHCCHH.

MOCTOAHHO

Jupexrop, 3aMeCTUTE)Ib
aupekTopa mo AXY

47,

OGecneueHue MaTepHaAIbHO-
TEXHHYECKOro cHabKEeHH
NPUEMHONH KOMUCCHH.

B TCUCHHUE roja

3aMecTUTENb JUPEKTOPA 110
P

48.

OOGecneyeHue NpueMHOM
KOMUCHH HEOOXOAUMO
KOMITBIOTEPHOH H
Opr.TeXHUKOH

MOCTOAHHO

3amecTuTeNb AUPEKTOPA N0
VP

[ToAroTOBKa TEXHUYECKOH JIOKYMEHTALIUH

49,

[ToaroroBka
MH(POPMALHOHHOI

BO BPEMSI IPOBEACHHS
5K3aMEHHAIIMOHHBIX

3amecTuTeb IMPEKTOpa 1o

YP




JOKyMEHTALMK 15t paboTel | MCHBITAHHH
PUEMHOI1 KOMHCCHHU B
Mepuoj1 npuema 10KyMeHTOB
W MPOBEICHUS UCTIBITAHUI.

Pa6GoTa B 3aK/IIOUUTEIbHbIH NMEPHO

Opranu3zanus nepeiaqu l aBrycr OTBETCTBEHHBIH CEKpeTaph
JMYHBIX Je71 aDUTYPHEHTOB,

3a4UCJ/ICHHBIX B KOJUICUK, B CEHTAOPD

OT/EN KaJpOB.

[loaroroBka OTYETOB aBrycTt OTBeTCTBEHHBIH CEKpeTaph

MPUEMHOM KOMHCCHH.

ceHTsa0pb




